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Registering for Researcher Development Programme Workshops

Workshop attendance may be booked through Surrey Self-Service. Login
using your university username and password at sits.surrey.ac.uk

From the Welcome screen select the menu $s SURREY Select the menu option
option Research Programme Details

Research programme details

Research programme details ]
Welcome to Surrey Self-Service

Selecting the above menu option will display the Research programme details screen

which displays a series of tabular headings (i.e. Programme & Contact details; Milestones;
Absences; Extentions etc.)

SELF-SERVICE

Booking a workshop

. R ,
‘béH'\\rRE\r Welcome ~ Applicaions  Academicappeals  Funding  Surreyonine  Research programme defails  Personal details n

FRVICE

Logged In: Yi Zheng (6451680) Logout

Research programme details

Research programme details

1. Select Researcher
If you have any queries about this page, please Contact the Resea fice at researtndedrees @sureyac uk D I p t P g t b
escaen Develooment rogramme o evelopment Programme ta

Toregister your piace on a Research Development Workshop pi

Emm— 2. Click to select workshop from
list of Available workshops

Contact Email KxTestUAT@surrey ac Uk
Enrolment Status E - Enrolled

3. Select and Request workshop

Supervisor WEHRMEYER WC Dr (CES)

- from Available workshop
R

Tier 4 Visa Required?

Select the dates listed

esearch Development Programme tab

Active Months

P e e e L 4. Click Back on the confirmation
% screen to return to Research

our wpcoming werksrops Programme Details

To Book/register on a workshop

Worlehop participation record select from the list of Available workshops
Available workshops
Click on a Workshop 10 view a synopsis and its avaiiabilty
Subject Area Workshops N N
— Click to dlsplay the
y The PD Confimaton Process m———— .
= workshop synopsis [*##ssssssssssssngennnnns -:
elcome to your Doctorate -
Impact and Engagement 23 Tnings for Research - Oniine Programme .
Avoid the Language Trap: How the Lan e in job adverts and applications reinforces gender inequalit L]

uat
Too ten fips for success — it's never too late!
Your research makes 3 difierence exploring the impact of your research

The PhD Confirmation Process

Information Skills A new approach to professionalism

Synopsis A

he PhD Confirma

Request a one to one meeting

Available Workshops

23/May/2017 14:00 - 17:00

06/Jul/2017 1

14/Aug/2017 14:00 - 17:00 09 LB 05 Librar 11

27/Sep/2017 10:00-13:00 09 LB 05 Librar 20

JONOVZ017 10,00-1300 09 L5 05 Lirar 24

— o :

progi 3

H

:

You have successfully requested to attend this workshop. You will receive an email once your request has been reviewed. H

Back to return Research Confirmation that request drrnnnnannnnang
Programmes Detail Screen = has bee submitted
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Review ‘Upcoming workshops’ and ‘Pending requests’

From the Research Programme Details screen selct the option Research Development
Programme tab to view ‘Your upcoming requests’ and any ‘Pending requests’ sections.

Programme & contact details ~ Supervisors & examiners | Milestones | Monthly supervisions ~ Absences  Extensions | Researcher Development Programme |
Requests

Your upcoming workshops

Double click or click chevronato expand/collapse section —O

Workshop Date Time Location Presenter Workshop Materials I Action
Basic P tation Skill 05/Apr/2017  14:00- 09LBO5 Basic Pi itation Skill "
T T e Easc rescniaton S
PowerPoint
"1 Your Upcoming workshops already e
o approved giving venues; dates; t!mes, - n
N presenter and workshop materials M P g . et ot o [ R

oo™ ana m
Project Management
Your Five Year Plan For Pgrs 17/uli2017  14:.00- 09LB0S

Your Five Year Plan for
16:00 PGRs

Perding requests Double click or click chevron ato expand/collapse section —)

Workshop Date Time Location Presenter | Action
23 Things For Research - Online Programme 21/Nov/2016 Online Online

- - —y Online
Your Pending requests still awaiting
authorization showing venues; dates; 09 LB 05 Librar
times; and presenter
Workshop participation record

Available workshops

Click on a workshop to view a synoj

and its availability

Subject Area Workshops

Analytical Skills Dealing with Data
Engaging with your Literature: Critical Reading and Thinking
Research Paradigms II: Constructivism

Wiriting Reflectively
Writing a systemic review FHMS

Request a one to one meeting

Cancelling workshop attendance

From the Research Development Details screen you can :-

i. Cancel your attendance at a workshop
ii. Cancel your request to attend an ‘upcoming’ workshop

Simply by clicking on the Cancel under the Action column of the display
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Where to find workshop materials

C
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Workshop materials and collateral (e.g. presentations, workbooks, guidance etc.) are listed

as a link against the individual workshop

Your upcoming workshops

Workshop Date Time Location

Basic Presentation Skills 05/Aprf2017  14:00- 09LB0O5

Presenter Workshop Materials Action

Basic Presentation Skills

Click link to access workshop material(s)

Cancel

Basic Presentation Skills
PowerPoimé j

Viewing and printing your Workshop Participation Record

Your participation record is listed and can be viewed in the section Workshop
Participation Record from the Rexearch Programmes Details screen.

Double click on the title or click on the chevron E

Adoginl

Record of workshop
attendance

Programme & contact details Supervisors & examiners Milestong Seanc

‘Your upcoming workshops

Pending requests

D g Requests

‘Workshop participation record

Workshop Session

Dealing With Dat:

The Phd Confirmation Process

Welcome To Your Doctorate

Click to generate
certificate in PDF

Download certificate

The section Workshop participation record
displays a list of all workshops attended.

Click the Download certificate button to create
a PDF document listing all attended workshops.

To print a certificate click on the print
icon associated with your PDF

Print
document reader —

I L g0 [

Postgraduate Skills Development Programme

Workshop Participation Record

This is to certify that

Participated in the following workshops in the postgraduate skills development programme at the university of surrey

Dealing With Data 09/Nov/2016
Engaging With Your Literature: Critical Reading And Thinking 19/0ct/2016
Feps Literature Review 10/Feb/2017
Find It! 10/Nov/2016
Interim And End Of Year Reviews 02/Mar/2017
Pronunciation 17/Mar/2017
Research Paradigms 1i: Constructivism 04/May/2017
‘The Phd Confirmation Process 03/Mar/2017
Welcome To Your Doctorate 04/Novi2016

Research Development Co- ordinator
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